PHAN CONG NHIEM VU PHONG CTCT-HSSV

Ho va tén, chirc vu

Nhiém vu

!

ThS NGUYEN HUU HOA
Bi thw Chi b, Truwong phong
Phong lam viéc: Phong 101 (Nha A2)
Di dong: 0972064928
Email: nguyenhuuhoa@hpu?2.edu.vn

- Chiu trach nhi€ém trudc Hi€u truong vé cong tac quan ly cac hoat dong theo chirc nang va nhiém vu cuia
Phong. Phu trach chung hoat dong ctia Phong, cua Chi bd va truc ti€p phu trach cac cong viéc:

- Tham muu, dé xuét véi bang uy - Ban Giam hi€u céc hoat dong lién quan dén Chi b va chiic nang,
nhi¢m vy cia Phong;

- Quan 1y Cong tac chinh trj tu tuéng; An ninh, bao chi va cong tac dbi ngoai;

- Quan 1y cong tac trang tri khanh tiét, tuyén truyén, luu trir tu liéu vé hoat dong ctia Trudng;

- Quan 1y cong tac gido duc chinh tri, tu twong, dao durc, 16i sdng cia vién chirc, ngudi lao dong va ngudi
hoc;

- Quan ly viéc khen thudng - ky luat cua nguoi hoc;

- Phy trach cong tac truyén thong ctia Truong; Duyét cac bai trudc khi phét thanh, cic bai trude khi ding
Ién Cong thong tin dién tir cua Nha trudng;

- Quan 1y céc trang fanpage cuia Truong

- Phu trach cac hoat dong van hoa - van nghé trong vién chirc, nguoi lao dong va nguoi hoc;

- Phu trach ky xac nhan gidy to vé ché do chinh sach cua sinh vién;

- Phu trédch cong tac danh gia két qué rén luyén sinh vién; xét hoc bong khuyén khich hoc tap sinh vién va
cac ché do chinh sach cua sinh vién;

- Quan 1y cong tac BHTT cho nguoi hoc, lam thé sinh vién;

- Phu trach hoat dong chung cua Studio truong;

- Phu trach ky duyét thanh toan cong tac tai chinh, hoat dong chi cia don vi, cia Chi bo;

- Tham gia cong tac khac khi dugc Hi¢u truong giao.
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TS.GVC. NGUYEN VAN DUONG
Pho Truwong phong
Bi thw Chi b sinh vién
Phong lam viéc: Phong 102 (Nha A2)
Di dong: 0975336077
Email: nguyenvanduong@hpu2.edu.vn

- Quan 1y cong tac t6 chtre Tuan sinh hoat cong dan - HSSV;

- T6 chirc hién mau nhan dao, cac cudc thi tim hiéu, tuyén truyén, van dong;
- Cong tac an ninh, trat ty sinh vién;

- Quan 1y cong tac sinh vién ndi tru, ngoai tri;

- Quan ly website ctia Phong; Kénh Youtube truong; Ban tin HPU2;

- Ndm bét du luén sinh vién;

- Phu trach cong tac xét cac danh hiéu c4 nhan, tap thé 16p sinh vién;

- Chi dao to chirc tu van tuyén sinh, huéng nghiép va Ngay hoi viéc 1am cho sinh vién;
- T6 chue cac hoat dong hd tro khai nghiép cho sinh vién;

- Chi dao thuc hién chuyén ddi b céc linh vuc hoat dong cua don vi;

- Bao c4o cong tac dinh ky lién quan dén ndi dung phu trach;

- Pam nhén phu trach cong viéc khac khi duoc Trudng phong iy quyén.
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ThS TRAN HOANG KHOA
Chuyén vién, Phé Bi thu Chi b¢
Phong lam viéc: Phong 106 (Nha A2)
S6 di dong: 0979751976
Email: tranhoangkhoa@hpu?2.edu.vn

- Quan 1y thu chi cua Chi bg; Dy thao cac bao cao lién quan dén Chi bo;

- Tiép nhan, luu trir (ban cing, file) van ban thugc mang vi¢c phu trach;

- Phy trach cac bai viét trén website clia phong;

- Phu trach Doi Phat thanh Nha trudng; To sinh vién tu quan khu vuc ngoai tru;

- Bién tap, viét bai ddng Cong thong tin dién tir Nha truong va phat thanh chuyén dé;

- Phu trach cong tac sinh vién ngoai tru;

- Phu trach Bao hiém than thé cta sinh vién;

- Phu trach t6 chirc Hién mau nhan dao va cac cudc thi tim hiéu, tuyén truyén, van dong;
- Quan 1y hanh chinh ho so vé co sd vt chat ctia don vi;

- Thuc hién cac nhiém vu khac khi 1anh dao phong phan cong.
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ThS TRAN NGOC TOAN
Chuyén vién, Chu tich Cong doan Phong
Phong lam viéc: Phong 103 (Nha A2)
Di dong: 0983048230
Email: tranngoctoan@hpu2.edu.vn

- Tiép nhan, luu trir (ban cing, file) van ban thudc mang vi¢c phu trach;

- Phu trach cac ché do chinh sach cho sinh vién;

- Phuy trach xét hoc bong KKHT va cac hoc bong khéc cho sinh vién;

- Phu trach khen thudng, ky luat sinh vién;

- Kiém tra ho so, soan thao cac quyét dinh lién quan dén sinh vién (chuyén truong, bao luu, thoi hoc,...);
- Phu trach kiém tra ho so gdc cua sinh vién;

- Quan 1y phan mém quan 1y ngudi hoc;

- Tham muu, dé xuat cac ndi dung lién quan dén hoat dong ctia phong;

- Thuc hién cac nhiém vu khéc khi 1anh dao phong phéan cong.

- Tiép nhan, luu trit (ban cing, file) vin ban thudc mang viéc phu trach;

- Tham gia quan 1y D6i van nghé Nha truong;

- Phu trach dan dung céc chuong trinh van ngh¢ theo phan cong cua lanh dao phong;

- Phu trach cdng tac t6 chirc, quan 1y diém, luu bai thu hoach céc 16p cong dan - HSSV;
- Tham muu, dé xuit cac nodi dung lién quan dén hoat dong cua Phong;

- Thyuc hién cac cong viéc khac khi lanh dao phong phén cong.
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ThS PHAM TUAN HUONG
Chuyén vién
Phong lam viéc: Phong 106 (Nha A2)
Di dong: 0913 034 967

Email: phamtuanhuong@hpu2.edu.vn
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ThS BUI XUAN LAM
Chuyén vién
Phong lam viéc: Phong 106 (Nha A2)
Di dong: 0912713402
Email: buixuanlam@hpu2.edu.vn

- Trang tri, khanh tiét cac hoat dong ctia Truong;
- Phu trach khau hiéu tuyén truyén nhan cac ngay L& 16n, sy kién cta dat nude, ciia Nganh va ctua Trudng;
- Tham muu, dé xuét cac ndi dung lién quan dén trang tri, khanh tiét;

- Thuc hién cac nhiém vu khac khi 1anh dao phong phan cong.
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- Tiép nhan, luu trit (ban cing, file) van ban thuoc mang vi¢c phu trach;

- Thue hién cong tac tu van hoc duong, tu van tuyén sinh - hudng nghiép, khéi nghiép;

- Thuc hién cac hoat dong vé Ngay hoi viéc lam cho sinh vién;

- Quan ly fanpage hd trg khéi nghiép cho sinh vién;

: - Thuc hién cac hoat dong két ndi v6i cyu sinh vién;
Ths 'DINH THI THIIJ BA - Trién khai t6 chtrc Hoi nghi Trudong khoa ddi thoai voi dai dién sinh vién;
Chuyén vién - Tham muu, dé xuat cac ndi dung lién quan dén hoat dong ctia Phong;
Phong Iam vige: Phong 103 (Nha A2) [ Thuc hién cac cong viéc khac khi 1anh dao phong phén cong.
Di dong: 0915517699
Email: dinhthithuba@hpu2.edu.vn

- Tiép nhan, luu giit vin ban chung ctia Phong va van ban (ban ctng, file) thudc mang viéc phu trach;
- Phu trach cong tac sinh vién ndi tru;

- Phu trach cong tac danh gid két qua rén luyén cua sinh vién;

- Phu trach T6 sinh vién tu quan khu vuc néi tra;

- Tiép nhan, giai quyét cac loai gidy to xac nhéan clia sinh vién;

- Lam thé sinh vién tich hgp thé ngin hang, thé thu vién;

- Lam béo céo thang ctia Phong giri Trudng phong trude ngay 28 hang thang;

- Trién khai ho so t6 chirc Hoi nghi Hiu trudng doi thoai voi dai dién sinh vién;

- Tham muu, dé xuat cac ndi dung lién quan dén hoat dong ciia Phong;
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ThS NGUYEN HONG TRANG - Thyc hién cac nhiém vu khac khi lanh dao phong phan cong.
Chuyén vién
Phong lam viéc: Phong 103 (Nha A2)
Di dong: 0972855558
Email: nguyenhongtrang@hpu?2.edu.vn

- B6 tri sir dung, quan Iy hé thong 4m thanh, &nh séng tai Hoi truong 14-8, giang duong D2.3;
- Quan ly, diéu chinh hé thong am thanh, anh sang phuc vu cac hoat dong cta truong;
- Phu trach k¥ thuat Phong Phat thanh;
- - Tham muu, dé xuét cac ndi dung lién quan dén hoat dong cua Phong;
NGUYEN TUAN THANH - Thuc hién cic nhiém vu khéc khi 1dnh dao phong phan cong.
Chuyén vién
Phong lam viéc: Phong 106 (Nha A2)
S6 di dong: 0983921933
Email: nguyentuanthanh@hpu2.edu.vn
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- Tiép nhan, luu trir (ban cting, file) vin ban thudc méang viéc phu trach;
- Phu trach chup anh, ghi hinh cac chuong trinh, sy kién;

- Phu trach chinh stra anh, luu trit dit liéu anh; phdi hop véi dong chi Khoa trong viée san xuét cac bai viét
dang 1én Cong thong tin dién tir ciia Nha truong;

- Tham gia san xuat cac san pham truyén thong;

. - Tham muu, dé xut cac ndi dung lién quan dén hoat dong cua Phong;
DPINH VAN HANH

Chuyén vién
Phong lam viéc: Phong 709 (Nha A2)
Di dong: 0989603680
Email: dinhvanhanh@hpu2.edu.vn

- Thuc hién cac nhiém vu khéc khi 1anh dao phong phan cong.

- Tiép nhan, luu trit (ban cing, file) vin ban thudc mang viéc phu trach;
- Phu trach Van phong BDTN;

- Tham gia quan 1y website DPoan Thanh nién;

- Tham gia san xut cic san pham truyén thong;

- Nam bat thong tin trén cac trang mang xa hoi cia sinh vién;

- Tham gia quan 1y bai viét trén fanpage truong va kénh Youtube truong;

. ; - Thuc hién cac nhiém vu khac khi 1anh dao phong phan cong.
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PHAM VAN LUAN
Chuyén vién, UVBTV Doan truong
Phong lam viéc: Van phong DTN
Di dong: 0974341588
Email: phamvanluan@hpu2.edu.vn

DPINH HUY LONG
Chuyén vién, Bi thw Chi doan CBHB
Phong lam viéc: Phong 709 (Nha A2)
Di dong: 0976511223
Email: dinhhuylong@hpu2.edu.vn

- Tiép nhan, luu trit (ban cing, file) vin ban thudc mang viéc phu trach;
- Phu trach ghi hinh cac chuong trinh, sy kién;

- Thiét ké, tham gia san xuat cac san pham truyén thong;

- Phu trach co s& vat chat, hé théng may moc, thiét bi trén studio;

- Tham gia quan 1y kénh Youtube truong;

- Tham muu, dé xuét cac ndi dung lién quan dén hoat dong cua Phong;

- Thuc hién cac nhiém vu khac khi 1anh dao phong phan cong.



mailto:phamvanluan@hpu2.edu.vn
mailto:dinhhuylong@hpu2.edu.vn

Ho va tén, chirc vu Nhiém vu

- Tiép nhan, luu trir (ban cling, file) van ban thudc mang viéc phu trach;

- Tham gia quan 1y Ddi van nghé Nha truong;

- Phu trach dan dung céc chuong trinh van ngh¢ theo phan cong cua lanh dao phong;
- Tham gia san xudt cac san pham truyén thong;

- B tri sir dung, quan ly hé théng am thanh, 4nh sang tai: Ho1 truong A1, cac phong hop tai nha Al;

- Tham muu, dé xuét cac ndi dung lién quan dén hoat dong ctia Phong;

PHAN VAN THAI
Can sw
Phong lam viéc: Phong 106 (Nha A2)
Di dong: 0868555386
Email: hoangthai@hpu2.edu.vn

- Thuc hién cac nhiém vu khéc khi 1anh dao phong phéan cong.
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